
 
REGULATIONS FOR COLLEGE LIFE AND THE FUNCTIONING OF THE COLLEGE 
STRUCTURES OF THE SCUOLA NORMALE SUPERIORE 

 
Art. 1 – Purpose 

The Scuola Normale Superiore ensures its residential and collegial nature - envisaged from the 
outset as a general principle of its constitution and now formalised in Article 1 of the Statute - 
through the organisation of services that guarantee collegiality as a characteristic of its educational 
practice. 

Art. 2 – Range of application 
The regulations herein apply to the collegial and living structures for the use of the students of the 
Scuola. 

Title I – Rules of college life 
Art. 3 – Rules of conduct 

Students are required to behave in a manner appropriate to a civil co-existence with other students, 
and with the personnel of the Scuola and that of any firms contracted to perform services at the 
premises of the Scuola. 
All students are expected to behave in a manner respecting the propriety of the Scuola as an 
institution, those belonging to it and its property. 
Students must not behave in such a manner as to disturb the study or rest of others, especially from 
11 p.m. to 7 a.m. 
In no circumstance may students behave in any way that could, albeit indirectly, compromise their 
own physical safety or that of others. 
Pursuant to Law No. 3 of 16th January 2003, smoking  is not allowed in the rooms and communal 
areas. 

Art. 4 – Protection of the individual 
The Scuola considers it of primary importance to guarantee respect for the fundamental values 
outlined in the prevailing Ethical Code. Hence any conduct that fails to respect the provisions of the 
said code is prohibited. 
Anyone who believes he or she has been subjected to such behaviour or who learns of acts of 
molestation towards others should promptly inform the structures allocated for the purpose by the 
Scuola. Where the law does not make reporting obligatory, the Scuola undertakes to treat each 
individual case with discretion. 
The possession of narcotics or psychoactive drugs is forbidden pursuant to prevailing legislation, 
except for therapeutic use permitted by law and authorised in advance by the Scuola. 

Art. 5 – Protection of property 
Any behaviour leading to damage to the movable assets or real estate of the Scuola and/or of third 
parties is forbidden. 
You may not introduce animals of any type into the premises of the Scuola. 
You may not introduce into the confines of the Scuola weapons, explosive substances or other 
substances considered dangerous to health or prohibited by fire prevention legislation. 
You may not keep within the confines of the Scuola highly inflammable substances, save for those 
necessary for personal hygiene or first aid and medicines. 
You may not collect/store spirits on account of their high level of inflammability. 
You may not display vases or other objects from the window of your room.  
You may not obstruct in any way whatsoever the emergency exits or any other escape routes. 



You may not change the arrangement of the furniture of the rooms of the  Scuola unless with prior 
authorisation by the Area Servizi (the Services Area), save for the affixing of posters or pictures, 
and provided no damage is caused to walls or furniture. 
It is also forbidden to introduce your own furniture or furnishings except with the prior 
authorisation of the Area Servizi of the SNS. 
You may not damage the green areas of the Scuola. 
It is forbidden to plant any plant extraneous to the design of the gardens or to make improper use of 
the garden furniture, save for exceptions proposed by the representative of the college and 
authorised by the Scuola. 
The students will nominate a representative for the green areas. 

Art. 6 – Fire safety rules  
For the purposes of the application of the fire prevention rules, the colleges are classed as hotel 
structures (D.M. 9 April 1994 and D.P.R. 151/2011 and subsequent amendments thereto), hence all 
relevant prevailing provisions and legislation apply to them. 
In the case of an emergency, the occupants of the rooms must follow the safety instructions affixed 
in the rooms. 
It is forbidden to damage or tamper with  the fire safety system or to render it unserviceable, albeit 
temporarily, 
The use is forbidden in the rooms of cooking hobs or stoves, irons and food warmers, however 
powered, in addition to the rules set out by the Prevention and Protection Service of the Scuola. 
Specific apparatus needed by a guest may be brought into the building only with prior authorisation 
of the Scuola. 
The use of electric stoves or portable air conditioners is also forbidden. 
Scooters may not be introduced into the building for recharging. 

Title II – Functioning of the colleges 
Art. 7 – Students resident in the colleges 

The Scuola guarantees free board and lodging in the rooms belonging to or used by the Scuola 
exclusively to its own undergraduate students, to students participating in reciprocal exchange 
schemes, coming from Italian or non-Italian universities, and to scholarship holders of the 
Fondazione Puteano, in application of the prevailing Agreement. 
Undergraduate students may use the college structures from 1st October each year until 30th 
September of the following year for the entire duration of their study courses, unless a temporary 
unavailability of lodgings should prompt the Scuola to withhold payment of the contribution on 
account of lack of lodgings. 
For PhD students enrolled in the first year of the Faculty of Political and Social Sciences, the 
duration of their stay is an academic year (from 1st November of each year to 31 October of the 
following year), potentially renewable in accordance with the criteria indicated in Attachment 1 of 
the regulations herein. 
The service at the colleges situated in Pisa is suspended during the month of August and during the 
holiday periods established in the academic calendar. 
The service at the colleges situated in Florence is suspended during the month of August. During 
this period, PhD students will not have the monthly sum for lodgings subtracted. 
The Scuola may, with due notice, modify the closing dates of the colleges and introduce differing 
opening periods of the structures in the case of unpredictable events. 

Art. 8 – Other categories of assignees to the colleges 
Against payment and subject to availability, the structures of the Scuola may accommodate the 
following categories of guest: 



• PhD students enrolled at the Pisa site coming from non-EU countries, for a maximum of 15 
days to allow for finding lodgings; 
• exchange students without the right to free lodgings; 
• students in mobility for Erasmus+/SEMP study; 
• co-supervised students 
• students engaged in other internships at the Scuola; 
• visiting students; 
• PhD students enrolled at the Pisa site, for no less than 7 days and no more than 15 days, for 
educational or research purposes; 
• PhD students at the Florence site, in accordance with the modes indicated in subsequent 
articles; 
• any other categories may be authorised by the Director, subject to availability. 
Within the same category, priority will be given to those needing lodgings for application for a 
residence permit. 

Art. 9 – Allotting of rooms 
Rooms are allotted to undergraduate students by a special commission composed of the following: 
• the manager of the Hospitality Service or a delegate; 
• the student representatives of the colleges; 
• a minutes secretary. 
At the start of the session, the commission will establish the criteria with which to proceed to the 
allotting of the rooms and will write up a report to that effect. 
In cases and with procedures defined by the Scuola, also at the proposal of the representatives of the  
colleges, a different room may be allotted to an undergraduate student who has submitted a written 
application, for the years following the first. 
Rooms are allotted to all the other categories of guests by the Area Servizi. 
The assignee of a room is personally responsible for it; the room is for the assignee only, who is not 
permitted to let it out, albeit temporarily, to third parties in any capacity whatsoever. 
Assignees undertake to keep and leave their room in the condition in which they received it, with 
the exception of natural wear and tear. 
To this end, on receiving their room assignees are required to verify its state and to sign a handover 
certificate stating the items of furniture and furnishings included in the room and declaring the state 
of the latter and of the room. 
Assignees are required to report promptly to the porter's lodge of their college any breakdown or  
anomaly regarding the structures, installations and furniture or furnishings of their room. 
At the end of their period of stay, assignees are required to notify the porter's lodge of their college, 
with at least three days' notice, of the date on which they intend to leave the lodging, so that its state 
can be checked. 
Assignees are required to sign an appropriate release form by means of which  the state of the room 
and its contents is verified. 
Any damage observed is subject to Article 27 of the regulations herein. 

Art. 10 – Lodgings for the Faculty of Political and Social Sciences  
The lodgings of the Faculty of Political and Social Sciences of Florence are allocated free of charge 
as a priority to students enrolled in the undergraduate course and to students in reciprocal exchange 
schemes coming from Italian or non-Italian universities.  
As a less favoured alternative and against payment, students of the PhD courses can also apply, with 
first priority given to first-year students, and so on through the subsequent years  (this is explained 
in more detail in Attachment 1 of the  regulations herein) 



All lodgings allotted to PhD students of the Faculty of Political and Social Sciences will be newly 
made available at the start of each academic year. 
Art. 11 Surrender of lodging on the part of PhD students of the Faculty of Political and Social 

Sciences  
Surrender of their lodging on the part of those winning a place on the first year of the PhD course is 
valid for the entire academic year. 
All PhD students allocated lodgings at the residence may present notification of surrender at any 
time during the year, in accordance with the indications of Attachment 1. 

Art 12 – Temporary suspension of lodging 
Students suspended from educational activities must return their lodging no later than 10 days from 
the suspension order issued by the Faculty Council. 
Students are required to place at the availability of the Scuola any lodging not utilised in the case of  
off-site stays of a period exceeding three months. 
If, for justifiable reasons related to his or her study activities, a student needs to return to the site for 
brief periods, the Scuola will provide a lodging, which may be different from that allocated to him 
or her at the start of the academic year. 

Art. 13 – Handing over of keys 
Assignees will be given their room key and safe subject to the signing of the handover certificate. 
The keys may not be given to third parties and may not be duplicated for any reason whatsoever. 
Loss or theft of room keys must be reported promptly to the porter's lodge of the college. 
The porter's lodge of the college has original copies of the keys to all its rooms. Assignees must 
notify the porter's lodge of their college and hand over their keys if they intend to leave the  
structure for a period exceeding twenty four hours and in any case whenever they spend the night 
outside the college. 

Art. 14 – Use of the rooms 
Assignees of the rooms undertake not to modify their use. 
The Scuola provides all bedlinen and towels. 
Cleaning of the rooms is carried out in accordance with the arrangements of the Scuola. Beds will 
be made only when the sheets are changed. 
Service personnel  may enter the rooms whenever the need arises, for carrying out maintenance or 
checks on the state of the room and to guarantee the smooth running of college life. 
Save for emergencies or the impossibility to plan an intervention in advance, access to the rooms 
will take place with notice (by the service that is to carry out the operation) of at least 24 hours, in 
compliance with confidentiality. 
Cleaning staff will have free access to the rooms for the purposes of carrying out the service. 
Assignees to the rooms may request the delaying of a cleaning session in the case of provable 
necessity. 
Cleaning must, in any case, be effected at least once a week. 

Art. 15 – Student access to the colleges 
Students of the Scuola, including the categories listed in Art. 8, have free access to the communal 
areas of the colleges, with no time limitations. 
It is absolutely forbidden for non-residents to stay overnight in a college different from that in 
which they habitually lodge. 
Access is gained by showing an SNS badge or a valid identity document. All access data will be 
processed in compliance with the data protection code. 

Art. 16 – Access to the colleges by external visitors 
Students are allowed to receive external visitors between 7 a.m. and 1 a.m. 



Students undertake to ensure compliance with the regulations herein and assume full responsibility 
for the behaviour of their guests. 
All visitors can access the college by showing a valid identity document. All access data will be 
processed in compliance with the data protection code. 
All guests may access the communal areas referred to in the article which follows, with the 
exception of the gyms, the use of which is reserved exclusively for students of the Scuola, including 
non-residents. 

Art. 17 – Use of the communal areas 
Students of the SNS may make use of the communal areas situated within the college structures, 
such as study rooms/library, gyms, film rooms, music rooms, recreation rooms with TV and board 
games, and computer rooms. 
The furnishings and instruments present in the communal areas must not be moved from their 
original position, save for temporary displacements related to their use. 
All closures of access to the communal areas on the part of the Scuola must be adequately justified. 

Title III – Functioning of the other college services 
Art. 18 – Canteen and and breakfast service 

A breakfast service for students is available at all the colleges, with times established by the  Scuola 
and communicated to the structures at the start of the academic year. 
The breakfast service for students with a lodging contribution and staying at the “E. Fermi” college 
is  at Palazzo D’Ancona.  
The canteen service, for lunch and dinner, is at a single site, and is guaranteed in accordance with 
the specifications established by the authorities of the Scuola. 
The alimentary regimen is the same for all, save for students who, for health reasons, need to follow 
a specific diet. These students are required to present a medical certificate at the Area Servizi. 
Requests from students who need to observe a particular diet for religious reasons may be complied 
with if compatible with the organisation of the canteen service. 
For the Florence site, the canteen service is at the canteens of the Azienda Regionale per il Diritto 
allo Studio Universitario - ARDSU TOSCANA (The Regional Authority for the Right to University 
Study) – situated exclusively in the Municipality of Florence and not managed by the SNS. 
In the colleges it is forbidden to cook foods that need to be transformed in order to be eaten; 
however, you may: 
- consume packaged, pre-wrapped and/or pre-cooked foods, and heat them in the microwave 
ovens placed by the Scuola in the communal areas; 
- prepare hot drinks, including freeze-dried ones. 
In the refrigerators available for communal use, only foodstuffs may be kept that are in integral 
packaging and that have not exceeded their “use by” date. Students must write their names on any 
products they keep in the fridges and remove their food and drinks when they leave the college, 
even for brief periods. 
The Scuola will periodically remove foods not correctly labelled and /or conserved. 

 
Art. 19 – Laundry Service 

The Scuola provides a laundering and ironing service. 
In addition, there are laundry areas with washer-dryers in the colleges for use by students. 
You are not permitted to hang personal laundry at the windows. 

Art. 20 – Outside spaces of the colleges 
The Scuola provides external spaces for bicycles, motorcycles and rechargeable scooters. These 
spaces are reserved for the vehicles of students. The Scuola has a free bike-sharing service. 



Bicycles, motorcycles and rechargeable scooters must be placed in the appropriate spaces available 
at all the colleges. 
It is forbidden to take any vehicle into the internal areas of the colleges. 

Art. 21 – College representatives 
To ensure the active participation of students in the running of the colleges, the election of a 
maximum of two student representatives is envisaged for each college. 
The election of the said representatives by the student assembly of each college takes place on a 
yearly basis. 
The said representatives take on the role of facilitating relations between the Scuola and the student 
assemblies of the various colleges, and may be considered as being the spokespeople of the latter to 
all effects and purposes. 
They are also required to report to the authorities of the Scuola any infractions of the regulations 
herein and to collaborate in the identification of those responsible. 
The administration managers of the Scuola consult the said representatives as to the measures 
regarding college life. 

Art. 22 – Authorised events 
Events such as cinema clubs, meetings with present students for institutional activities, and games 
meetings may be organised within the confines of the colleges subject to authorisation by the 
Director of the Scuola. To this end, organising students must submit, at least seven days prior to the 
date of the event, a written request indicating the date, place and estimated number of participants, 
which must be limited to that consented by the safety rules and the maximum capacity of the 
college and of the place where the event is to take place. 
The request must be submitted to the Area Servizi. 
Events reserved exclusively for SNS students do not require authorisation if they adhere to the 
maximum capacity of the college and of the place where the event is to take place. In these cases it 
is sufficient to give advance notice to the Area Servizi and the porter's lodge of the college. 
The organising students will be held responsible for the behaviour of the participants and for any  
damage to the property or equipment of the Scuola, as well as for the restoration of the spaces 
utilised (cleaning, tidying up etc.). 

Art. 23 – Sports and recreational activities 
The Scuola provides musical instruments for use by students in the various colleges. 
The Scuola provides at the colleges various gym rooms. The sports equipment placed in these 
rooms is to be used under the direct responsibility of the students that use it, who are also 
responsible for any damage resulting from its improper use. The students undertake to keep the 
rooms and equipment in good order, to report any damage to the porter's lodge of the college where 
the gym is situated and to respect the safety rules. 
In order to avoid direct contact with the equipment, students must bring with them their own towel. 
The Scuola may stipulate agreements with external structures for the purposes mentioned in the 
preceding paragraphs. 

Art. 24 – Computer rooms and network services 
The Scuola provides its students with rooms complete with networked computers. Students can also 
access internet directly from their rooms using a personal computer. 
In any case, access to internet is subject to prior accreditation in compliance with the relevant 
prevailing legislation and implies personal responsibility regarding its correct use. 

Art. 25 – Insurance 
Assignees to lodgings of the Scuola are insured against accidents that may occur within the 
residence, and in general in the context of all the activities of the Scuola, as well as civil 
responsibility towards third parties, with appropriate insurance policies stipulated by the Scuola. 



Neither the Scuola nor the contracting companies are responsible for thefts from students within the 
structure, or for damage deliberately caused by students to other students or to third parties. 

Title IV – Self-managed activities 
Art. 26 – Funding for cultural and recreational activities 

In the budget approval session, the Executive Council allocates special resources for cultural, 
educational, sports and recreational initiatives to be carried out under the direct responsibility of the 
students nominated by the Students' Assembly. The funding is subdivided between the Pisa and 
Florence sites. 
Within the funding, each year the Area Servizi sets aside a minimal  amount  for acquisitions for the 
college structures. 
The decisions as to the allotting of the remaining funding are taken by the Students' Assembly; the 
Scuola, however, reserves the right to assess the compatibility of the initiatives proposed with the 
goals of the SNS statute and in general with prevailing legislation. 
In any case, the delegates of the Students' Assembly are guaranteed the possibility to put forward at 
any moment proposals for educational, cultural, sports or leisure activities not otherwise envisaged, 
for which the Scuola is asked to contribute to the expenses or organisation. 
The administrative and accounting management of the funding for the activities referred to in this 
article is the responsibility of the Scuola. 
All requests/initiatives involving the selection of an economic operator external to the Scuola must 
be submitted at least thirty days prior to the event. 

Title V – General and final arrangements  
Art. 27 – Responsibility 

Without prejudice to the various civil, penal and administrative responsibility profiles, any conduct  
in violation of the specifications or prohibitions specified in the regulations herein is subject to 
disciplinary action and is punishable in accordance with the provisions of the  Teaching Regulation 
(Regolamento Didattico di Ateneo) of the Scuola Normale Superiore. Perpetrators of damage are 
required to provide compensation in accordance with the statutory rules; should the Scuola be 
prevailed upon to pay a monetary fine or to compensate for any damage caused to third parties, it 
will in turn prevail upon the perpetrator of the damage. The Scuola may demand compensation also 
by means of reintegration in a specific form. 

Art. 28 – Application and entry into force 
Where not otherwise specified, the rules relating to students apply to any other user of the services 
and property of the Scuola. 
The regulations herein enter into force from the fifteenth day following their publication. 
The entry into force of the regulations herein revokes the guidelines for the use of the “Aldo 
Capitini” residence. 

     ATTACHMENT No. 1 

for the students of the Faculty of Political and Social Sciences 

Art. 1 – Application for and/or forfeiture of lodging on the part of students of the first 

year of the PhD courses  

The winners of the PhD scholarship enrolling in the first year must submit an application or forfeit 

their lodging, exclusively by means of the appropriate form available at https://forms.sns.it, no later 

than 30 days from their acceptance of the  scholarship (unless otherwise specified). 



The winners of the second session are required to apply for or forfeit their lodging no later than the  

15th  October preceding the start of the academic year (unless otherwise specified). 

Should the PhD competition involve various sessions, the places available will be subdivided on 

the basis of the criteria established with the Dean of the Faculty of Political and Social Sciences. 

If the number of winners is greater than that of the rooms available, allocation will be based on 

the following priorities: 

1. students coming from non-EU countries needing to apply for a residence permit; 

2. EU students; 

3. Italian students. 

Within the same category, priority will be given to those having attained the highest scores in the 

final classification of the competition. 

Interested parties will be informed of the acceptance of their application by the Area Servizi, as a 

rule by the subsequent deadline of 31st October. 

The lodging will be allocated for the entire academic year (from 1st November to 31st October of 

the following year). 

Art. 2 –  Applications for lodging for  PhD students  of  the  years  subsequent  to the  

f irst  year  

Students enrolled in the PhD courses for the years subsequent to the first year may apply  to  the  

Area Servizi for a lodging f o r periods in any case of not less than three months, exclusively on the 

appropriate form available at https://forms.sns.it , which must be submitted 15 days prior to the date 

indicated in the application for access to the structure. 

In the allocating of rooms, priority will be given first to applications from those submitted by students 

enrolled in the second year, and in chronological order for the subsequent years. 

Within the same year of enrolment, priority of access will be given in accordance with the following 
criteria: 

1. those who apply for the longest stays (in any case no less than three months); 
2. those who reside at the greatest distance from Florence. 

Art. 3 – Procedure for forfeiture of the lodging 

All PhD students of the Faculty of Political and Social Sciences who are allocated lodgings may 

submit a forfeiture thereof at any time during the year, provided that at least three months have passed 

since the date of allocation of the lodging, by filling in the appropriate form available at  

https://forms.sns.it. 

The lodging must be handed over by 1st or 15th of the month subsequent to the submission of forfeiture. 



Art. 4 – Applications for extensions of lodgings 

Extensions of lodgings may be requested for a maximum of one month per academic year. In the 

application, the date of the end of the stay must not be later than 31st October.  

Extensions will be granted on the basis of availability and in full respect for the allocation criteria. 


